





Janney Extended Day Agglicaﬁon'Package—Pa 1

Enroliment Agreement

Please read this agreement carefully. If you do not understand any provision it is vital
that you clarify the matter with JED Director Glen Sitney. This agreement and the rest
of the Registration Package establish the legal rights and responsibilities of the
enrolling family and of JED. : '

Basic Program

Janney Extended Day operates an afternoon program on days that Janney School is
in session for a full day. Program hours are listed below.

Regular School Days Pre-Scheduled Staff
Development day
Afternoon Program 3:15 PM to 6:00 PM Open from 7:30AM to 6:00 PM.
Late Stay Option ~ 6:00 PM to 6:30 PM Also open.

The following table shows the circumstances under which JED is open and what fees,
if any, apply when Janney School is not open for part of the usual school day. For
example, JED opens on pre-scheduled staff development days. Attendance is subject
to prepayment of the fees set out below, on a space avaifable basis. Priority will be
given o children enrolled in JED for 5 days.

Special Days
Day Open Fee
Pre-scheduled Staff Yes $27
Development Day - Full Day
Pre-scheduled Staff
Development Day — Half Day Yes ‘ $14
Snow Days — Janney is closed No N/A
Early dismissals for weather Yes, for one hour None
water problems, heatmg etc.  after dismissal** |

School vacations, Federal holidays ~ No N/A



**In the event Janney unexpectedly dismisses students early, JED will open for the
purpose of allowing JED parents an additional hour to make arrangements to pick up
their children. Parents should make every effort to get to JED as soon as possible.

Tuition

Tuition may be paid in monthly installments or by the semester (opening day of school
and February 1%). A semester is 5 months. Those choosing to pay tuition by the
semester will receive a 5% discount on the semester’s tuition, provided payment is
received by September 10th and February 10" . If payment is not received by the 10",
no discount will be offered. :

Monthly installments are due and payable on the first of the month. A 10% late fee on
the installment will be assessed if payment is not received by the 10" day of the
month. Any late fee must be paid with the late installment. In addition, interest at the
rate of 10% per annum will accrue and be assessed on any outstanding balance
starting the first day of the next month. Non-payment after one month may result in
your child’s dismissal from JED. If payment cannot be made on time, please notify the
Director as soon as possible but no later than the 10™ day of the month.

- The monthly installment does not vary depending on the number of school days in any
month. Holidays, vacations, and other reasons are taken into consideration in
determining the yearly tuition, so there is no adjustment in tuition for a month that has
fewer school days than the usual month, such as June or Deceomber. In addition,
there is no adjustment in the instaliment for days that your child misses as a result of
illness or activities. 1

If your child(ren) are withdrawn from JED before the semester ends or their
attendance schedule is reduced, you will be refunded tuition on a pro-rated {month-by- -
month) basis.

Tuition Schedule

Note: The semester ﬁ:iﬁan and the monthly installments are subject to change at the

end of the first semester. The JED Board reserves the right to raise tuition for the
semester beginning Febmarg tst. .

TUITION {(With Sibling Discounts)

Number of days attending: 2 days 3 days 4 days 5days
Monthly fee 1ST child: $125 $145 $175 $195

2nd child (20%}): $100 $t116 $140 $156



- Additional sibling (40%): $75 $87 $105 $117

Semester fee* 1st child: $593.75 $688.75 $831.75 $926.25
2nd child (20%): $475.00 $551.00 $665.40 $741.00
Additional sibling (40%): ~ $356.25 $431.25 $499.05 $555.75

Drop-In Fees : $18/day for afternoon
Late Stay Option for 6:00 — 6:30 PM: $100.00 Per Semester
*Semester tuition reflects the 5% discount.

Tuition covers the cost of the basic program for the days enrolled. For children
enrolled less than full time (5 days), the days of the week at JED must be specified.
Attendance on other days will be charged as drop-in. :

Children enrolled in JED for 2 or 3 afternoons per week who register for and are
enrolled in an after school enrichment class during the "After School Program (ASP)"
registration process will receive one class at no cost. Those children enrolied in JED
for 4 or 5 afternoons per week who register for and are enrolled in an affer school
enrichment class during the "After School Program (ASP)" registration process will
receive two classes at no cost. :

However, enroliment in JED does not entitie a JED student to priority placement in an
ASP class. To receive the benefit of ASP without additional cost, the student must
participate in the ASP registration process with all Janney students and enroll in a
class. Registration for ASP classes is on a first-come, first-served basis. JED students
should plan to register early to avoid being closed out of classes.

- Emergency Contacts and Pick-Up Authonzatxcn

. The names and telephone numbers of emergency contacts, the names of persons
authorized to pick-up your child(ren) and all medicat information must be kept current.
The staff is authorized to release your child({ren) only to people listed on the
authorization form, unless special arrangements have been made in writing.

Attendance
If your child(ren) will not be attending the program on a scheduled day, pléase notify

the Director or a staff member. A message may be left on the JED answering machine
at (202) 362-2685. Remember that JED does not see Janney classroom teachers so _



two notes are necessary. In addition, please notify the Director or staff when special
activities, such Brownies, soccer practice, etc. needs to be coordinated with JED.

~ Drop Off and' Pick Up |

Children must be picked up from JED or from the Janney playground. Please notify a
staff member that you are leaving with your child(ren). Children may walk home from
JED, provided a written permission slip is on file with the Director and a parent has
called with instructions.

Children may walk home from JED, provided a written permission slip is on file with
the Director and a parent has called with instructions.

~ If a parent has been notified that their child is sick, parent must make every effort to
pick up the child promptly. '

Late Pick Up Fine

Children in JED must be picked up by 6:00 PM or 6:30 if enrolled in late stay option. In
case of emergency, the staff must be notified promptly of any special arrangements. A
fine of $1.00 for each minute the child remains after 6:00 PM or 6:30 PM will be
assessed and collected. The fine should be paid to the staff member present at that
time or it will be billed to the next monthly installment.

Termination by JED

' Immediate: JED may terminate your child{ren)’s enroliment, effective immediately, if
any of the following conditions arise.

In the judgment of the Director or the JED Board, the child’s behavior
threatens the physical and/or mental health of any children in the
program,

In the judgment of the Director or the JED Board, the parent or
guardian’s behavior threatens the physical and/or mental health of any -
children in the program,

Tuition is not paid within one month of the due date, -

The child is ill when brought to JED more than three (3) times in any 30
day period, or the parent/guardian fails to make arrangements for the
immediate pick up of the child when he/she is ill.

Two Weeks Written 'Not_ige_: JED may terminate your child’s enroliment upon 2 weeks
written notice if any of the following conditions arise:




Any of the conditions listed above under Immediate Termination,
assuming JED has not exercised its right to terminate immediately,

In the judgment of the Director or the JED Board the Program does not
meet the developmental or special needs of your child,

The child is picked up late more than two (2) times in any 30 day period,
You fail to abide by any of the terms in the Enroliment Agreement,

You fail to abide by JED policies, supporting documents, or written or
verbal JED communications. :

If JED terminates your child’s enroliment with two weeks written notice to you, any
outstanding balance on you child’s account will be refunded within three weeks.

Discipline

JED is committed to providing a safe place for children to grow and leamn. We create
rules and limits under which the children may play. Our discipline system consists of
natural and logical consequences to actions, which may include time out from peers or
individual behavior contracts. Our ultimate goal is to provide an external discipline
system that builds your child’s internal discipline. JED wants children to use staff as |
resources and to help children build their own self worth.

Outside Play

Children in JED play outside every day, weather permitting. In addition, even though
the children are not on the playground on bitter cold and rainy days, they still must
walk to Eldbrooke. It is important that your children come dressed appropriately.

-

Communication

We encourage you to phone, send notes, or schedule meetings anytime you have
concemns, questions, or issues you wish to discuss. This includes behavior or
academic or social goals that you want us to be aware of when interacting with your
child(ren). The JED Newsletter is distributed monthly via email. ‘Copies of the
Newsletter will also be available at the front desk. Please be sure Glen has a current
email address and cell phone numbers.



—

7.

Enroliment Agreement

. For each semester in which my child(ren) is/are enrolled, | agree to pay:

a. on the first day of each month, the monthly tuition shown, or
b. on the first day of the semester, the semester tuition shown.

| agree that, if | choose monthly tuition payments and my monthly payment is not
received by the 10th calendar day of the month, | will pay a late fee equal to 10%
of the installment. | also agree that, if | choose semester tuition payments and my
semester payment is not received by the 10th day after the start of the semester, |
forfeit my right to pay on a semester basis and will pay the requzred monthly
tuition, without the semester discount. .

lalso agree that, if my check is returned for insufficient funds, | will pay JED a
returned check penalty of $25.00.

| agree that full tuition must be paid regardless of absences of my child(ren) for
reasons of iliness or other activities.

I agree to give one month's written notice if | intend to withdraw my child(ren) at
the end of the first semester. | further agree that | will give one month's written
notice if | wish to change my child(ren)'s attendance days for the second
semester.

| agree that |, as the person signing this form, am responsible for payment of all
fees, including late fees due JED.

| have read the above, and | understand and agree to the terms by signing below.

Parent/Guardian Signature: Date:




Janney Extended Day Application Package-Part 2

Registration Form

Child 1 ' DOB Teacher/Grade

e Number of Days per week (circleone)2 3 4 5
e Days of the Week (if fewerthan5) M T W Th F
e Check for Late Stay Option 6:00 - 6:30 PM

Child 2 . ' DOB Teacher/Grade

e Number of Days pef week (circleone)2 3 4 5
e Days of the Week (if fewerthan5) M T W Th F
o Check for Late Stay Option 6:00 - 6:30 PM

Child 3 | DOB Teacher/Grade

Number of Days per week (circleone)2 3 4 5
e Days of the Week (if fewerthan5) M T W Th F
o Check for Late Stay Option 6:00 - 6:30 PM

Child(ren)'s Home Address:
Child(ren)' Home Phone:

Parent 1 Name
Office phone
Cell phone
Email: ‘
‘Home address (if different from child(ren))

Parent 2
Office phone
Cell phone
Email
Home address (if different from child(ren))
(Please place a check mark next to the best number to reach you during JED hours.)

Other Persons Authorized to Pick Up Child(ren)
Name Phone Relationship
Name Phone Relationship
Name Phone Relationship




Special Instructions: (non-medical)

Tuitio_n Calculation:

Monthly fee 1ST child: $125 $145 $175 $195
2nd child (20%): - $100 $116 $140 $156

~ Additional sibling (40%): $75 $87 $105 - $117
Semester fee* 1st child: $593.75 $688.75 $831.75 $926.25
2nd child (20%): - $475.00 $5651.00 $665.40  $741 .00
Additional sibling (40%): $356.25 $431.25 $499'.O5 $555.75

Late Stay Option $100 per semester/child

Please indicate total tuition payment $ monthly/semester (circle one)

Return the completed forms to the JED mailbox in the Janney office or mail the completed

application forms to:
: Glen Sitney

JED Executive Director

Janney Elementary School

42nd & Albemarle Street, NW

Washington, DC 20016



GOVERNMENT OF THE DISTRICT OF COLUMBIA
DEPARTMENT OF HEALTH
HEALTH CARE REGULATION AND LICENSING ADMINISTRATION

PLEASE TYPE OR PRINT

C&RCFD 046 REV 07/04

AUTHORIZATION FOR CHILD’S EMERGENCY MEDICAL TREATMENT

If my child , date of birth ,
month/day/year

becomes ill or involved in an accident and I cannot be contacted, I authorize the following hospital or Health

Provider to give the emergency medical treatment required:

Hospital:
Address:
or:
Health Provider: Telephone No:
MDJ/NP. (Area Codey
Address:
I give permission to , located at
Name of Facility or Caretaker

, to take my child for treatment.

I accept responsibility for any necessary expense incurred in the medical treatment of my child, which is not
covered by the following: ‘ '

Health Insurance Company:

Name of Policy Holder: Relationship to Child:

‘Policy Number: Coverage:

Medicaid Number: State: [ 1 DC [JMD [Jva
Child’s Known Allergies or Health Conditions: Yes [] No []

(If yes, explain here:

Home Address:

- Street " City/State 7ip Code
Area Code/Telephone No:
' Home Business Pager/Cell Phone
Signature:
Relationship to Child:
Date:
month/day/year

PLEASE RETAIN A COPY FOR YOUR RECORDS



